AJIMUHUCTPALIMSI HEMEIIKOI'O HAIIMOHAJIBHOI'O PAMOHA
AJTAUCKOI'O KPASI

IHOCTAHOBJIEHHUE

«30» nexabps 2014 Neo748 c. [anp0Omranr

00 yTBepxIeHUN
KBAJIM(UKANMOHHBIX TPeOOBaAHUM
JJIsl 3aMeLleHUsl TO0JI’KHOCTEH
MYHUIUNATBHON CayXO0bI B
Anvunuctpanun Hemenkoro
HALMOHAJILHOIO PpaiioHa
AnTaiickoro kpas

B coorBerctBun ¢ ®epepanbHbiM  3akoHOM oT 02.03.2007 N 25-®3 "O
MyHUIMNANBHOU ciyk0e B Poccuiickoit ®denepanun”, 3aKOHOM ANTailcCKOTO Kpas
or 07.12.2007 N 134-3C "O wmyHununaibHOM ciyx0e B AnTaiickoM Kpae',
3akoHOM AdnTtaiickoro kpas ot 07.10.2013 N 65-3C "O BHeceHUM MU3MEHEHUH B
OTAEJbHBIC 3aKOHOAATEIbHbBIC AKTHI AJITANCKOrO Kpas"

ITOCTAHOBJIAIO:

1. YTBepauth kBadudUKAIMOHHBIE TPEOOBAHUS K YPOBHIO NPO(heCCUOHATBLHOTO
oOpa30oBaHus, CTAXy MYHUIIUINAILHOW CIY>KObI (FrOCYJapCTBEHHOUM CIY>KOBI) WM

CTAXY paboThI 1o CHECIMAIIBHOCTH, HAIpaBJICHUIO MMOJITOTOBKH,
npodeCCHOHAIBHBIM 3HAHUSM W HaBBIKaM, HEOOXOAWUMBIM IS 3aMelISHUS
JTOJDKHOCTEM MYHMITUIIATBLHON CIY>KObI B AJMUHHUCTpauuu Hewmernkoro

HAIIMOHAJIBHOTO  paiioHa ANTalCKOTO Kpasl (MpUiararoTcs).
2. Hacrosimmee mOCTaHOBJICHHE pa3MECTUTh Ha OQHUIMATILHOM  CaiTe

Anmunuctpauun ~ Hemenkoro HaimoHamIbHOTO paiioHa AJTalCKOTO Kpas
www.admin-nnr.ru.

3. Hacrosmee mocTaHOBJIIGHHE BCTyNMaeT B CHJIYy C MOMEHTA ero
OmyOJUKOBAHUS.

4. KoHTpoib 3a UCIOJIHEHHWEM HACTOSIIIETO TIOCTAHOBJIEHUS BO3JIOKUTH HA
3aMeCTUTENsl TJaBbl AJIMHUHUCTpanuu paiioHa KpacHoromoBenko B. A.

['maBa AnTMHUHHCTpalMy paiioHa 2.B. Bunrep
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VrBepxxaens! [locraHoBIEHHEM
AnvmuHucTtpaiuu  Hemerkoro HallMoHaIbHOTO
paifoHa Aunralickoro kpas

or «30 » nexkabpst 2014 r. N748

KBAJIMOUKALIMOHHBIE TPEBOBAHUSI
K YPOBHIO [TIPO®ECCHUOHAJIBHOI'O OBPA3OBAHUS, CTAKY
MYHULUIIAJBHOM CJYKBbI (TOCYIAPCTBEHHOM CJIYKBbI), CTAXKY
PABOTBI 1O CIIELIMAJIBHOCTH, HAIIPABJIEHUIO ITOATIOTOBKH,
MPO®ECCUOHAJBHBIM 3HAHUSM U HABBIKAM, HEOBXOAUMbIM J1JI51
3AMEIEHUS JOJI)KHOCTEN MYHULIMIIAJIBHOM CJIYKBbI B
AJIMUHUCTPALIUM HEMELKOI'O HAIIMOHAJIBHOI'O PAMOHA
AJITAMICKOI'O KPAS

1. Kpanudukarmonusie TpeOOBaHUS K YPOBHIO TPOPECCHOHATIEHOTO
00pa3oBaHuUsl, CTAKY MyHULIMIAIBHOM CITy»O0bI (TOCY1apCTBEHHOM
CITyOBbl) WM CTaXy pabOThI MO CHEIHUAIBHOCTH, HATIPABJICHUIO
MOATOTOBKHU

1.1. KBanudukanmoHHBIMU TpPeOOBaHUSAMU K YPOBHIO NPO(ECCHOHATBHOTO
o0pa3oBaHMsl, CTAXKy MYHUIMIAIBHON CIy»KObl (TOCYJapCTBEHHOM CIy»Obl) WK
CTaXy paboThI 1o CHEUAIBHOCTH, HaIlpaBJICHUIO IOJATOTOBKH,
yYCTaHABIMBAEMbIMU JUJISl 3aMEUICHUS JOJDKHOCTEH MYHUUMIIAIBbHON CITyKOBI,
SBJIFOTCS:

1.1.1. Jlna 3aMemnieHus BBICIIMX JOHKHOCTEH MYHHMIMIAIBHOM CITYyKOBI -
BBICIIEE OOpa30BaHME MW CTaX MYHULHUNAIBHON CIIy)KObl (rOCyIapCTBEHHOU
CIIy’kObl) HE MEHEE TpeX JIET WM CTaXX padOThl MO CHEIUATbHOCTH, HAMPABICHUIO
MOJTOTOBKU HE MEHEE YEThIPEX JIET;

rpakJaHe, Ha3HA4aeMble Ha JIOJDKHOCTH IJ1aBbl AJIMAHHCTpPALMU paiioHa I10
KOHTPAKTY, JIOJKHBI UMETh BbICIIee 00pa3oBaHUE U CTaX padOThl HA JOJKHOCTH
PYKOBOJHUTENS, 3aMECTUTENS] PYKOBOJAUTENSI OPraHU3AllMM HE MEHEee IISITH JIET,
a100 cTaX MYHULMIMAIbHOM CIYX OBl Ha JIOJDKHOCTSIX HE HMKE TJIaBHOM T'PYIIIBI
(rocyaapCTBEHHOM ClTy>KObl Ha JODKHOCTSIX HE HIDKE BEAYIIEH IPYIIbI) HE MEHee
Tpex JieT, 1100 cTak paboThl HA MYHULIUIIATBHBIX TOJDKHOCTAX (TOCYapCTBEHHBIX
JOJKHOCTSIX ) HE MEHEE JIBYX JIET;

1.1.2. Jlns 3amenieHusl INIaBHBIX JOJDKHOCTEH MYHUUMNAIBHOM CIyKObI -
BbICIIEE OOpa30BaHME W CTaX MYHUILMNAIBHOM CIIykObl (TOCYyIapCTBEHHOM
CIIy’kObl) HE MEHEE JIBYX JIET WM CTaX pabOThl MO CHEIUATBHOCTH, HAMPABIICHUIO
MOJATOTOBKM HE MEHee TpeXx JeT. i Jull, UMEIOIIUX AUIIOMbI CIIEHUATNCTa U
MarucTpa ¢ OTJIMYMEM, B TEYEHHEe TpeX JeT €O [JHA BbAaUd JAUILIOMA
YCTaHABIMBAIOTCS KBAIU(PHUKALUOHHBIE TPeOOBAaHUSA K CTaXy MYHULMIAIBHON
CIIyObl (TOCYIapCTBEHHOW CIIyObl) WM CTaxy pabOThI MO CIEIHAIBHOCTH,
HaIIpaBJIEHUIO MOATOTOBKH - HE MEHEE OJHOr0 TIoja CTaXa MYHHIHMIAIBHON
CIIy0bl (TOCYapCTBEHHOW CIIyX)ObI) WJIM CTaxxa paOOThl MO CIEIHAIBHOCTH,
HaITPaBJIEHUIO TOJATOTOBKHU;



1.1.3. Jlns 3amenieHusi BeAyIIUX OJDKHOCTEH MYHMIIMIIAIbHOW CIyXObI -
BhICIIIEE O0pa3oBaHHe 0O€3 MPEIbSIBICHUS TPEOOBAHUI K CTaXy MYHHIIMITAIBLHOU
CITY>KObI (TOCYyIapCTBEHHOM CIY>KObI) WJIM CTaXy pabOThl MO CHEIUaIbHOCTH,
HaIpPaBIICHUIO TIOJITOTOBKHY;

1.1.4. JIns 3aMemnieHns CTapmiuX U MIQAMINX JODKHOCTEH MyHHUITUIATIBHON
CIy)KObl - o00pa3oBaHME HE HIDKE CcpeaHero mnpodeccHoHaIbHOrO 0e3
NpeIbsIBICHHUS TPEOOBAHUHN K CTaXXy MYHHIIMITAILHOU CITYXObI (TOCYIapCTBEHHON
CITY>KOBbI) WJIM CTaXKy paOOTHI MO CIEIHUATIBHOCTH.

2. O6mue kBanu(pUKaIMOHHBIE TPeOOBaHUS K MPOeCCHOHATBHBIM
3HAHUSAM U HaBBIKAM

2.1. O0muMu KBaJIU(PUKATMOHHBIMU TPEOOBAHUSIMU K MPOPECCUOHATBHBIM
3HAHUSM MYHULUNAIBHBIX CIYKAIIMX [Js BCEX TPYNI JOJDKHOCTEW SIBIISIOTCA
3HaHUE:

Koncturymmuu Poccuiickoit  ®denepanuu, QenepanbHbIX 3aKOHOB, aKTOB
IIpesunenta Poccuiickont denepaunn u [IpaBurenscrBa Poccuiickont @enepanunu,
3aKOHOB M WHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB AJITalICKOrOo Kpas, YcTaBa
MYHUITUTIATBLHOTO 00pa3oBaHusi HeMenkuil HallMOHAIBHBIN palioH ANTalcKoro
Kpasi, MyHHUIIUITAIBHBIX MPABOBBIX AKTOB OPraHOB M JOJLKHOCTHBIX JIMI] MECTHOTO
caMOyMpaBJEHUs MYHMIIMIAILHOIO 00pa3zoBanus  Hemenkuil HalMoOHaIbHBIN
palioH AJITaiCKOro Kpasi, B TOM YHCJIE PETIAMEHTUPYIOIIUX AEATEIBHOCTh OpraHa
MECTHOTO CaMOYIIPABJICHUS W CTPYKTYpPHOTO MOJPAa3JENICHHs 3TOr0 OpraHa, B
KOTOPOM MYHHUIIMIIAJIBHBIN CIyXallMid 3aMelaeT JOJDKHOCTh MYHHUIIMIIATIBHON
CIIy’KObl (pErJIaMeHT, UHCTPYKIMS MO JAEIONPOU3BOJICTBY, IIPABUIa BHYTPEHHETO
TPYIOBOTO paclopsiKa U APyrue);

OCHOBHBIX  OO0s3aHHOCTEMH MYHHULUITAIIBHOTO CIy>Kallero, CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEH B COOTBETCTBUM C JOKHOCTHOW WMHCTPYKITUEH,
OTPaHUYCHHI U 3alPETOB, CBSI3aHHBIX C MYHUIIMTAIBHON CIIyKO0M, TpeOOoBaHUS K
ITOBEACHUIO MYHUIUITAIIBHOTO CIIYXAILIETO;

OCHOBHBIX MTPUHITUTIOB MYHUITUTIATILHOM CITYKOBbI, OCHOB TOCYAapPCTBEHHOTO U
MYHULIMNAIBHOTO YIIPAaBICHUS.

2.2. O0muMH KBaJIU(PUKAUMOHHBIMU TPEOOBAHUSIMU K MPOPECCUOHAIBHBIM
HaBbIKAaM MYHUIIUTIATBHBIX CITYKAIIUX SIBJISIFOTCS HaBBIKU:

paboThI Cc COBPEMEHHBIMU UH(pOpPMAITMOHHBIMU TE€XHOJIOTHUSMH,
WH(POPMAITMOHHBIMU CUCTEMaMU, OPTTEXHUKOU U CPe/ICTBAMU KOMMYHUKAIINY;

paboThl ¢ JOKyMmMeHTaMH (cocTaBiieHue, ohopMIICHUE, aHaIW3, BEJICHUE U
XpaHEHHWE JOKYMEHTallMM U UWHbIE TMPAKTUYECKUE HAaBBIKU pabOThI ¢
JOKYMEHTaMHU);

OpraHu3allMd JIMYHOTO Tpyna W 3Gh(HEKTUBHOTO IUIAHUPOBAHUS pabovero
BPEMEHU,;

JIeJIOBOTO U MPO(EeCCHOHATBHOTO OOILIEHUSI.
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3. CneuunanbHble KBaTU(UKALNOHHBIE TPEOOBAHUS
K Ipo¢eCCUOHANFHBIM 3HAHHUSIM U HaBbIKaM

3.1. K MyHuUIUDaidpbHBIM  CIYXKalllMM,  3aMEIIAONIMM  JIOJKHOCTH
MYHUIIUTIATBHOM CITy>KObI BHICHIEH U TJIABHOM TPYMI, MPEIbIBISIOTCS CISAYIONINE
KBAIM(PUKALMOHHBIE TPeOOBaHUS K MPOGECCUOHATBHBIM 3HAHUSAM U HaBbIKAM:

3HaHHE OCHOB IIpaBa, HPKOHOMHUKH, OpraHU3alMM TpyAa, MPOU3BOJCTBA U
yOpaBJIEHUS B YCIOBUSIX PHIHOYHBIX OTHOILIEHHUM, OCHOB YIIPaBJIEHUS TIEPCOHAIIOM,
COLIMAJIBHO-TIOJIMTUYECKUX ACIEKTOB Pa3BUTHs OOIIECTBA, MOPSAKA MOJATOTOBKU U
MPUHATUS MyHUITUTIATHHBIX TTPABOBBIX AKTOB;

HaJlMYue HABBIKOB CTPATETMYECKOTO IUIAHUPOBAHUS WU MPOTHO3UPOBAHUS
MOCJIC/ICTBUNA TPUHUMAEMBIX PEIICHUH, Pa3paboTKH MPOTPAMMHBIX JTOKYMEHTOB,
MYHHUITUTIATBPHBIX HOPMATHUBHBIX TMPABOBBIX AKTOB IO MPOQIIIO JEATETHLHOCTH,
aHAIMTUYECKOW paldOThl, CHUCTEMHOTO TMOAXO0Ja B pEIICHUU 3a7ad, TPUHSATHS
YOPaBJIECHYECKOTO PEUIEHUS M OCYIIECTBICHUS KOHTPOJIS,, BEICHUS JEIOBBIX
MEPErOBOPOB, MYOJIUYHBIX BBICTYIUICHUM, B3aMMOJIEUCTBUSI CO CpEJCTBAMU
MaccoBOil MH(MOpMAaIMU, OpraHU3alMi U TPOBEICHUS 3acelaHui, COBEIIaHUN U
Ipyrux GopM KOJIEKTUBHOTO OOCYXACHHS, pa3pelieHusi KOH(MIUKTOB, BIIaJICHUS
MpUEMAMH  MEKIJIMYHOCTHBIX  OTHOWIIEHWH W  MOTHUBALMM  TMOJYUHEHHBIX,
dbopmupoBanus 3)PEKTUBHOIO B3aUMOJCUCTBUS B KOJUICKTHBE, OpTraHU3alldd
JIEATEIIBHOCTH TOJYMHEHHBIX MOJpa3/IeIeHUd W JIMI[ 1O BBIMOJHEHUIO ILUIAHOB,
JIeJIETUPOBaHUsl TIOJIHOMOYUHN MOJYUHEHHBIM, TOCTAHOBKH TIepe]] MOAYMHEHHBIMU
JIOCTUKUMBIX 3aJ1a4.

3.2. K MyHUMIMIOAUIBHBIM  CIYXKAIIUM,  3aMEHIAI0IUM  JOJLKHOCTH
MYHULIMNAIBHON  CIY>KObI BEAyIIEH TPYMNIMbl, MPEIbIABISIOTCS CISAYIONIUE
KBaJTU(UKAIMOHHBIE TPEOOBAHUS K TPOPECCUOHATIBHBIM 3HAHUSM U HAaBBIKAM:

3HAHUE OCHOB IpaBa M HSKOHOMHKH, COLHMAIBHO-TIOJUTHUYECKUX aCIEKTOB
pa3BUTHS OOIIECTBA;

3HAHHUE MOPSAKA MOATOTOBKY U MIPUHSITHS MYHUIIUTAIBHBIX MPABOBBIX AKTOB;

HAJIMYME HABBIKOB OpraHU3alMK M o0OecleueHus BBIMOJIHEHUS 3ajady,
MOATOTOBKM W OPTaHU3AIMOHHOTO OOECIEUYEHUsI MEPONPUITHI C ydacTUEeM
PYKOBOJIUTENS, aHaJM3a W TPOTHO3UPOBAHUS, CUCTEMATH3alMK HWH(OpMaIuy,
MOATOTOBKM TEKCTOB CTAaTE€i, BBICTYIUICHUH, [OKJIAIOB, CIPaBOK, OTYETOB,
COOOIICHM, 3aKIIOYEHUN, PEKOMEHJALMA W HHBIX MATepUaJoB MO MNPOPUITIO
NEeATEIbHOCTH, pPa3padO0TKU MPEJIOKEHUNH JJId  TMOCHEAYIOLIEro MPUHATUSA
VOPABJICHUYECKUX PEIICHUW, OpraHu3alud paboThl MO B3aUMOJACHCTBUIO CO
CTPYKTYPHBIMH  TOJIpa3[€J€HUsIMA  OpraHa MECTHOIO  CaMOYIpaBIEHUs
MYHUIIUNIATBHOTO 00pa30BaHusl U IPYTUMU OpraHaMy MECTHOT'O CaMOYIPaBIICHUS
MYHUIIUNIATBHOTO O0pa30oBaHUs, MOATOTOBKM 3aCElaHUi, COBELIAaHUN M JIPYTUX
(GbOopM KOJIEKTUBHOTO OOCYXKJICHHUSI, ONITUMAIILHOTO MCIIOJIH30BAHUS TEXHUYECKUX
BO3MOXKHOCTEH M pecypcoB  misg  obOecriedueHuss  d(OPEKTUBHOCTH U
PE3YIBTATUBHOCTH CITY>KEOHOM JESITEIIBHOCTH.

33. K MyHUIMOAIbHBIM  CHY’KalllUM, 3aMEIIAlOUM  JIOJHDKHOCTH
MYHUITUTIATBHOM  CIIY>)KOBI ~ CTapIiedl Tpymmbl, NPEABSIBISIOTCS —CIEIYIONTUE
KBATM(PUKAIMOHHBIE TPEOOBaHUS K MPOPECCUOHATHHBIM 3HAHUSAM U HAaBBIKAM:



3HAaHWE OCHOB IIpaBa MW DJKOHOMMKH, IOPSAKA IIOATOTOBKA W IPUHATHUS
MYHULHAAIbHBIX MIPaBOBBIX aKTOB, OCHOB UH(OPMAIIMOHHOTO U
JOKYMEHTAIMOHHOTO oOecreyeHust NEeATEIbHOCTH OpraHa  MECTHOIO
CaMOyNpaBJEHUA W  CTPYKTYpPHBIX  NOAPA3NAECICHUNA  OpraHa  MECTHOIO
caMOyTpaBJICHUS,

HaJIn4uue HaBBIKOB MOATOTOBKHU AHAJIMTUYECKOTO Marepuana,
HOPMOTBOPYECKON JEATEIIBHOCTH, CUCTEMHOrO IOAXOJAa B PEIICHUU 3ajady,
KOHCYJIbTUPOBaHUS, pa3pabOTKUA NPEIJIOKEHU MO HANpPaBICHUIO JEATEIbHOCTH
JUIS TIOCJIENYIOWIETO NPHUHATHSA YIPABICHYECKUX PELICHUH, OPraHU3alMOHHOU
paboThl, MOATOTOBKM M IPOBEICHUS MEPONPUATUNH B COOTBETCTBYIOLIEH cdepe
JESITEIbHOCTH, JKCIEPTHOM pPadOThl MO MPO(UII0 JEATEIBHOCTH, MOATOTOBKU
IIPOEKTOB MYHHLIMIAIBHBIX ITPABOBBIX AaKTOB I10 HAIIPABICHUIO JESTEIBHOCTH,
COCTAaBJICHHsI M WMCHOJIHEHUS INEPCHEKTUBHBIX M TEKYIIMX IUIAHOB, OPTaHU3ALIUU
paboThl MO B3aMMOCBSI3U C JIPYTUMH CTPYKTYPHBIMH MOAPA3CICHUSIMU OpraHa
MECTHOI'O CaMOYIIPaBJICHHUSI MyHUIIMIIAIBHOTO 00pa30BaHMs U OpraHaMU MECTHOTO
caMOyNpaBJIeHUs] MyHULIUIIATBHOTO 00pa30BaHMUsL.

34. K MyHuUIMDAIBHBIM  CIYXKAIIUM, 3aMEIIAIONIMM  JIOJDKHOCTH
MYHULIMIIAJIBHOW CIIy’)KOBl MIIaJUIEN Tpynmbl, MPEeabABISIOTCA —CIEAYIONINe
KBaJIM(PUKALIMOHHBIE TPeOOBaHMSI K PO(PECCUOHATIBHBIM 3HAHUSM U HaBBbIKaM:

3HaHHWE 3a7a4 M (QYHKOUH, CTOSMMX THepell OpraHoM  MECTHOTO
CaMOYTPaBJIEHUsA, TOPSIKA MOATOTOBKU W NPUHATHS MYHHLMIAIBHBIX ITPABOBBIX
aKTOB, OCHOB HH()OPMAlMOHHOTO M JOKYMEHTAallMOHHOrO  OOecrneyeHus
JEATEIIBHOCTH OpraHa MECTHOT'O CaMOYITPABIICHUS M CTPYKTYPHBIX IMOAPA3ICICHAN
OpraHa MECTHOTO CaMOYyIIPaBJICHNS;

HaJU4YKhe€ HABBIKOB BEJCHHS CIYKEOHOro IJOKYMEHTOOOOpOTa, HCHOJHEHUS
CIIy’)KE€OHBIX JOKYMEHTOB, CHCTEMATH3alMd W TOATOTOBKM HWH(OPMAIMOHHBIX
MaTepUajoB MO NPOQUIIO AESITEIbHOCTH, TPOEKTOB JOKYMEHTOB, (POPMUPOBAHUS
U BEJCHUS aBTOMATHU3MPOBAHHBIX MH(GOPMALMOHHO-CIPABOYHBIX OAHKOB JaHHBIX,
TEXHUUYECKOTO O0ECleueHusi JeATEeIbHOCTH CTPYKTYPHOTO  MOJApa3JeiIeHHUs
(MalIMHOMKCHBIE, KOMUPOBAJIbHbIE PAOOTHI, 3aMOJHEHUE 3asBOK), BBIMOJIHEHMS
YETKO PErNIAMEHTUPOBAHHBIX TEXHOJIOTUYECKUX ITPOLIECCOB.



